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	VACANCY ANNOUNCEMENT




 “Oyu Tolgoi” LLC, a mining company conducting extensive exploration and project development in Mongolia, is accepting applications for Oyu Tolgoi Information center, “Student-intern” (50) positions to work at Communications Department in UB office. This position is in the basis of Part time and Casual Term contract. 
Oyu Tolgoi information center based in Ulaanbaatar is aimed to provide public with information about responsible mining, mining process, Oyu Tolgoi project. Students employed on casual contract at Oyu Tolgoi Information center shall perform below duties: 
1. Students-service curators shall work 10 hours a week at the Oyu Tolgoi Information center only (casual contract for 1 year)

2. Students-couriers shall work 32-40 hours for 1 week once in 3 months (casual contract for 1 year)

3. Students-promotion staff shall work 40 hours minimum in one month for Oyu Tolgoi mobile information distribution around the UB (casual contract for July and August only)

Post graduate students are not allowed to apply for this position.
Students must be majored in below fields: 

· Geology (5) 

· Hydrogeology (5) 

· Mining (5)

· Environmental studies (5)

· Sociology (5)

· Social science (5)

· Marketing (5)

· Journalism (5)

· Business administration (5)

· Agriculture studies (5) 
Applicants must demonstrate excellent work ethics and possess the following qualifications:
Essential Qualifications:
· An undergraduate student of accredited university/institute majoring in a related field as above
· Student status must be senior or graduate in 2010-2011 Academic year 
· Citizen and resident of Mongolia
· Overall GPA must be 3.0 and higher

· Fluency in Mongolian language and Intermediate level knowledge of written and spoken English language.
Desirable Job Requirements / Training:

· Good understanding of the Oyu Tolgoi project

· Verbal and written communication skill

· Ability to manage time efficiently. 
· Document drafting 

· Knowledge of Microsoft applications 

· Conflict resolution and negotiation skills 

· Good team player 

Duties and responsibilities

· Introduce and present Oyu Tolgoi project to the various audiences
· Provide factual information about responsible mining, Oyu Tolgoi project

· Communication with general public 

All interested applicants should submit the following documents:
· Filled out “Oyu Tolgoi” LLC Internship Application Form (with 1 copy 3x4 photo)
· Request letter in English and Mongolian (Please see the section 2 of the Application form for the Internship program)

· CV in English

· Certified copies of School Grades, Certificates, Diplomas, Degrees or academic awards.
· Reference for overall GPA and GPA in major in Native Language

· A notarized copy of Citizen ID card and Driving License 

· A copy of Health Insurance Book and if available copy of Social Insurance book (Notarized)

· Reference or Recommendation Letters from School and Professor 

· Criminal record letter from police Department 

· Reference letter for permanent place of domicile from governor
To the following address before 17:30 on June 25, 2010:
Seoul Business Center, 6th Floor
Bayanzurkh District, Zaluuchuud Avenue-26 


Tel: 976-11-331880
Ulaanbaatar-13381, MONGOLIA 



Fax: 976-11-331885

Application Form for Internship program is available at the Oyu Tolgoi LLC UB office and the company web site: www.ot.mn .  
All successful candidates must not have a criminal record.
Only short listed candidates will be contacted.
